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Purpose

This guide provides step-by-step instructions for installing and using key TELUS PS Suite EMR tools,
including searches, custom forms, and reminders.

Note: When installing tools developed by Amplify Care, please install custom forms first, followed by
searches and then reminders. Some tools may not include all three components, so please refer only to
the sections that apply to the toolkit you are installing.

Version History

1.0 July 2026 Initial release



Section A: Downloading the toolkit

Step | Action Sample Screenshot

The toolkit can be downloaded from the Amplify Care website or through the link shared with
1., you by an Amplify team member.

Fural ihra rdaads

Once downloaded, select the -.
2. zip file and save itto a
location of your preference. "

Extract the contents of the zip
file by right clicking the file
and select Extract All. =
3. Make note of the folder where
the extracted files are saved,
as you will need it during
installation. [ —r— ]

Section B : Importing Custom Forms

Step | Action Sample Screenshot

\ \ \

Log in to the EMR and T P Suit=S EVR TTEST - X
navigate to the Records File Settings Reports Messages Window Help -4
. 1PA Bot
1_ wmdow. _ogout | Appointments | Patients Inpatients Clients | Address Book | Handouts Messages Records
Dashboard ﬁ

)




Select Settings > Edit
'’ Custom Forms

Select File — Import
Form(s).

Locate the folder where you
saved the extracted toolkit
files, open the Custom
Forms folder, select all files,
and click Choose.

A confirmation message will
appear once the import is
successful. To verify, please
go to your Custom Forms
Library and search for the
imported forms to confirm
they are all listed.

File Edit Style Settings Patient View Data Letter =) [

Choose Patient — Edit Stamps...
Edit Custom Forms...
Edit Searches...
Edit Cohorts...
Edit Reminders...
% Forms. ®
E <=3
New Custem Ferm. N = g
New Encounter Assistant..,  Ctri+ ShiftsM =
Edit Form CuloE Sewie e
Rename Form CtileR BiRPem
Duplcate Farm Crrl+D Duicate

Deactivate Form

[ impent Fermisi.. ] @

Export Form(s)...

Show Revision History...

Show Deactivated Forms...

Restore from Automatic Save

Look

Recent Items
Deskiop
Bocuments

ThisPC

Network

Custom Forms J] B @

2026 - Lab Req (Enhanced) Notification Criteriz.cfm
) 2026 - Lab Req (Enhanced).cim

) ampiify-FeedbackForm.cfm

) ampiify-InitialTermsForm.cfm

) amplify-MainForm-Optedin.cfm @
) ampiify-MainForm-OptedOut.cfm

) amplify-NewVersionForm.cfm

Filename:  -MainForm-OptedOut.cfin™ “ampify-NewVersionForm| I Choose I

Files of type: |l Fes v Cancel

T custom forms were imported.



Section C: Importing Searches

Sample Screenshot

Step | Action

Log in to the EMR and
navigate to the Records
1. window.

Select Settings > Edit
' Searches.

Select Edit > Import
3., Searches.

% PS Suite® EMR (TEST) - X
File Settings Reports Messages Window Help - @A

1PA Bot
_ogout | Appointments | Patients Inpatients Clients | Address Book | Handouts Messages Records

. it

)

< RPA Bot - PSS

File Edit Style Settings Patient View Data Letter &
Choose Patient Edit Stamps...

~ Edit Custom Forms...

o Edit Searches...

o Edit Cohorts..

Edit Reminders...

Edit Reminders of This Patient

P

LRRE

Tl

New Quick Individual Reminder

New Alert

Ctrl+

Ctrl+ 4
RE g amvom=dERES B
% Edit Searches X
Edit
Ctrl+C
Paste CtrlsV.
Ctrl+D
Add Search Ctri+A

Ctrl+Shift+Backspace

CtrlsT
Edit Report Templates..
Import Searches..

Ctrl+s
Export All.. Ctrl+ Shift+5

Import Search Collection(s)... Ctrl+Shift+|
AFHTO Opiaid Orly PSS Front..
AFHTO Opicids Only PSS Fran...
AFHTO-Opioids-Only-PS5-Fro...
Afib (ICD SNOMED RT €T) 1A
AFIB-IA-FREE-TEXT-TERMSHPH
afsadfa
Age equal or greater than 18
all=
Allrgies
AP_CHF_PS_AFHTO V3

Perform Search... Test Search #dd Search




Logkin: CKD Sereening Searches v| e E-
[7] CKDScreen_AtRiskPopulation.snc
Locate the folder where you K
saved the extracted toolkit
files, open the Searches Dﬂ
4 folder, select all files, and .
*| click Choose. R
L
This PC
Bl e cosen prrntnn =>
Network  Fie of type: | Sine Search (:sr<) or colection of Sesrches (s5) Cancel
A confirmation message will
appear once the import is mported 1 ftems *
i Gk Import results:
SUCCGSSfU| TO Verlfy’ please ‘-@I |C|§35Ereanjﬁ?iskPopu\aﬁun.srx Successfully Imported |

5. go to your Searches Library
and search for the imported
searches to confirm they are
all listed.

Section D: Running Searches

Step | Action Sample Screenshot

Log in to the EMR and ) FS Suke® EMR_(TEST - x
navigate to the Records file Settings Reports Messages Window Help =~ A
. 1PA Bot
1_ WIndOW. _ogout | Appointments | Patients Inpatients Clients | Address Book | Handouts Messages Records
Dashboard )

)




Select Patient > Search.

= RPABot - PSS
fle Edit Style Settings Patient View Data Letter =) [ 75

Find... ctr
&

Previous Record

Mext Record

Find Family Member...

Find Records Viewed or Modified...

Find from Appaintments... c
Edit Patient Demegraphics i
Add Patient... =
Bill Ths Patient cn
Print a label for this patient ch
R E =g &£ View This Patient's Appointments ch

View This Patient's Old Bills

Show Map of Address

Set Privacy Level for This Patient...
Medify ltem Privacy..
Record Disclosure for Selected Notes..

Add Patient To Cohort...

Search...

=

Enter the name of the search.
Select the appropriate
provider from the list and click
Search.

% Search

[Patient Status = Active
jand

Rostered is true

jand

| KDScreen_AtRiskPopulation_CKD 3

Searches

or

PS Suite Search, Is In "CKDStreen_CKDPopulation”™

PS Suite Search, Is In "CKDScreen_AtRiskPopulation”

=>

é Patients belonging to inaccessible locations will be omitted from the search results.

Search for Patients of These Doctors:

[ Include Matched Data with Results

.
# Other doctor

Uncheck all Doctors

Check All Dectors

() Show Inactive poctors

() Indude Deleted Records in Evaluiation

Report Format
Title: |CKDScreen_AtRiskPopulation_CKD_BaselineMetrics
Columns:
PatentlD  HasCKD?  HesDisbet.. HasHTN?  Dateoflat.. LatesteG... Dateoflat.. LatestAC.
nn e (. [P i
(] Indude Privacy Column | Add Column... Remove Column
Notes: ‘

Cancel Edit Searches. .,

=)

Review the search results.

% CKDScreen_AtRiskPopulation_CKD_BaselineMetrics

Report
Pati... Has CKD? Has Diabetes?  Has HTN? Date of lates...
134 false true

false

Latest eGFR ... Date of lates...

never done

Latest ACR re...

never done




Section E: Importing and Setting Up Reminders

Step | Action Sample Screenshot

Log in to the EMR and [ POSIEO EIR (I - x
navigate to the Records File Settings Reports Messages Window Help = - [A
. d 1PA Bot
1. winaow. —ogout | Appointments | Patients Inpatients Clients | Address Book | Handouts Messages Records
Dashboard ¥ ﬁ
)
, File Edtt Style Settings Patient View Data Letter ») [F
V TEST, Paula Edit Stamps...
Edit Custom Forms... -
Edit Searches...
Edit Cohorts...
—_—
. . dm $ Edit Reminders...
Select Settings > Edit
2' Reminders Edit Reminders of Paula TEST —
New Quick Individual Reminder for Paula TEST...
New Alest for Paula TEST... -
Patient prq @ -
Flu Shot Q Decrease Text Size Ctriel
Needs BP Grreer
o % Edit Reminders
<
= Ctri+C
Paste CtrlsV
L Ctrl+D
9 Add Reminder oy
Select Edit > Import Ctrl+Shift+Backspace
3.

Reminders CurleT

Edit Repert Templates...

| Import Reminders... 1 ¢

Ctrl+S

Export All... Ctrl+Shift+5

Import Reminder Collection(s)... CtrlShift+l
COM - Reminder
cegt



#* Choose Reminder file x

Look in:

B V| # @

Reminders

[ €KDScreen_AtRiskPopulationAndOverdue.sn

appear once the import is
successful. To verify, please
go to your Reminders Library
and search for the imported
reminders to confirm they are
all listed.

Locate the folder where you Recentems
saved the extracted toolkit -
files, open the Reminders =
folder, select all files, and
‘| click Choose. NN
-
This PC
* File name: CKDScreen_AtRiskPopulationAndOverdue.srx :>I Choose I
Network Fijeg of type: | single Reminder (.srx), or callecton of Reminders (.5t + | Cancel
A confirmation message will i 1 e >

Import results:

o

|C|CDScreen_Aﬂstld’opulaﬁonAndOverdue.srx Successfully Imported |

Search for the reminder you
just imported, then choose
the appropriate setup option:
a) Display the
reminder in the
CPP:
Select Show
Intervention as
Reminder. Enter the
reminder text that
should appear in the
patient chart.

Set up a toolbar
reminder:

Select Show Custom
Form or Stamp.
Choose the
appropriate toolbar
from the dropdown
list.

% Edit Reminders.
Edit

oof

¥ |reminder Heme: | CKDScreen_AttiskPepiationandOverdue.

Remielers

[Fabent Statis = Ackve
and
Rostered & ue
s Sute sesich, 1 Mot In ‘ODScresn ODPoguiaton”
™ e sewch i ‘CHDSeeen PPt
- MicrasknaminfCreatrine Rato [Mcraabumn/Creatinne Ratcl, days ance laiest 7= 355
oo e it e <R, ays e s 3= 58
P Site Seareh, s In “DNDScreen_HTWPepation”
Estmoted Glomenor Firaion Rt [<GFR], days snce loest 3= 730

MicraabuminfCreatinee Rato [Moraabusin/Creatinne Ratc], Gays snce latest >= 730

Oelete Lne + +

Indent Line ->

Comments:

Q) Shaw Intervention as Reminder: | CKD Screening Due |
T Shan Custom Fom or Stampr % >

ory: et o
Deete Remindar Mew Remindc
%+ ]
i
o) S -y e ———— o ||
Remiders

Pavent St = Actve
jand
[Rostered s tue
end
P Suits Search, 1s Not In ‘ODScreen OPopudston”
e
P5 Suite Search, Is In "CKDScreen_DMPopuiason”
and
MiraabuminCreatinine Ratio [Micaabusin Creatiine Ratc], days since latest = 385
o
Estmated Glomeruar Fitration Rate [¢GFR, days since latest >= 365
B8 Suite Serch, Is In "CHDScreen_HTNPopuiston”
and
Estmated Glameruiar Fitration Rate [6GFR], days snce latest >= 730

o
Microabumin/Creatinine Rato [Micoabusin Crestinne Ratc], days since atest >= 730

Dete Live + + AddLie
Indent Lne. EdtLie... <- Outdent Line
(Conmants:
(0 Shaw Intervention s Reminder:
[0 5w Custom Form or Stamp:_[£20 ~Toober
Priatity: O High (scan daiy) 10 Medim {reincer repart) O Low (rext vest) O Ignore (do ot evakuate)
Ot Remider e Remcer




